Consumers Energy

Purpose: Setting up UWUA Member In Need Fund payroll deductions via the Payroll Deductions
PowerApp for OM&C employees.

Quick link to the Payroll Deduction PowerApp: Payroll Deduction Form - Power Apps

Process Steps:
Accessing the PowerApps via Teams

Open Teams
Select the Teams icon on the left

Find the channel titled Employee Action Hub
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5. Under Hidden channels select Payroll Deductions

Teams

6. Select Payroll Deductions App
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https://apps.powerapps.com/play/e/6220db49-4273-405f-a6c0-3ea24a201ca3/a/18cd0168-071e-4007-9843-835776d5297d?tenantId=2d6eb7d9-36ed-469a-be0e-a849e88582fd&source=portal&screenColor=rgba(0%2C%20176%2C%20240%2C%201

Consumers Energy

Adding UWUA Member In Need Fund

1. Once the Payroll Deduction PowerApp is open (you may need to Refresh)

2. Select Add New

3. Under Payroll Deduction Description select the arrow dropdown and select UWUA Member In
Need Fund

4. Enter the Amount you would like payroll deducted each weekly payroll

5. Select the check box to the left of the line entry

6. Review your entry for accuracy

7. Select Submit

8. Your payroll deduction has been submitted, and an email confirmation will be sent to your
Outlook email

PAYROLL DEDUCTION AUTHORIZATION
Employee Personnel Number Employee Name

Please select payroll deduction type and amount(s). B
ew

Payroll Deduction Description Wage Type Frequency Amount ($) Start Date End Date

| UWUA Member In Need Fund | 7192 Per Pay Period 5.00 11/1/2026 12/31/9999 Nl Delete

1

authorize my employer to payroll deduct each pay for the above election(s). The deduction(s) will typically be effective with the pay period following receipt of this Authorization form.
understand the deduction(s) will continue until | cancel the above election(s) or notifying my employer of the revocation by cancelling the deduction.

You can go back into the PowerApps to update and cancel your deduction

Questions: Submit a ticket through Ask Human Resources - Employee Portal - ServiceNow
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https://cmsenergy.service-now.com/esc?id=sc_cat_item&sys_id=1e64a87adb843c502aa01517489619a9

